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● Employers must abide by the Department of Justice’s Immigration and Nationality Act, which 
prohibits citizenship status and national origin discrimination with respect to hiring, termination, 
and recruiting or referring for a fee. 8 U.S.C. § 1324b (a) (1) (B). See 
https://www.law.cornell.edu/uscode/text/8/1324b. 

● Employers must abide by federal and North Carolina Equal Employment Opportunity (EEO) 
guidelines. Employers much also abide by LRU’s Non-Discrimination and Equal Opportunity 
Statement at https://www.lr.edu/titleix/notice-of-non-discrimination-and-equal-employment. 

● Employers seeking to hire unpaid interns must follow the guidance of the Department of Labor’s 
Fact Sheet #71 at https://www.dol.gov/agencies/whd/fact-sheets/71-flsa-internships. 

● Employers should know that re-disclosure of student information is prohibited. In other words, 
employers who receive students’ resumes and educational information may use it only for the 
original purpose for which disclosure was granted. Thus employers may not transmit (or re-
disclose) student information to any other employer or third party, nor to others within the 
employing organization for any purpose other than employment purposes. If an organization 
improperly re-discloses student records, federal law prohibits that party from obtaining student 
records for a period of at least five years. Any employers that have questions or concerns about 
student records/information privacy or confidentiality is encouraged to contact the Director of 
the CDPC at Katie.Wohlman@lr.ed 







o Employer Website 
o Contact Name 
o Contact Job Title 
o Contact Address and Telephone Number 
o Contact Email Address containing an employer appropriate ID after the @ symbol 

● Organizations may post only those vacancies that contain non-discriminatory Bona Fide 
Occupational Qualifications (BFOQs). 

PROGRAM OVERVIEW 
● Employers wishing to fill vacancies within their organizations may post those positions in 

Handshake, the CPDC’s preferred online career management system. 
● Current Lenoir Rhyne students and alumni can access Handshake to review positions posted by 

employers and apply directly to those organizations. 
● Employers may post a variety of career opportunities including but not limited to: 

o Full-time Vacancies (salaried, hourly and commission-only are all allowed), Part-time 
Vacancies, Temporary or Seasonal Opportunities, Internships (Fall, Spring and Summer), 
On-Campus Non-Work-Study Positions, Volunteer Opportunities, Fellowships 

● Vacancies that do not adhere to the standards set forth in Section 2 will not be approved in 
Handshake. 

● Contact the CPDC at 828.328.7699 or Katie.Wohlman@lr.edu to learn more about posting 
vacancies via Handshake. 

STEP-BY-STEP INSTRUCTIONS FOR POSTING A JOB/INTERNSHIP VIA HANDSHAKE 
Returning Users 

● Go to https://joinhandshake.com/employers/ - log into your account 
● Enter your Username and Password 

o You will be taken to your Handshake homepage 
● Click on the “Post a Job” section 
● Follow the instructions to add your vacancy and click submit. 

o Your vacancy will be reviewed by a CPDC staff member and posted if approved. 

First Time Users 
● Go to https://lr.joinhandshake.com/register/ to create an account and connect it to Lenoir-

Rhyne University 
● Your account will be reviewed by a CPDC staff member and approved. 
● Once your account has been approved you will be able to post your position 
● Click on the “Post a Job” section 
● Follow the instructions to add your vacancy and click submit. 
● Your vacancy will be reviewed by a CPDC staff member and posted if approved. 

Helpful hints can be found at the following 2 links: 
● https://tinyurl.com/handshakeaccount 
● https://tinyurl.com/handshakepost 




